        ____TODAY’S DATE___

          date

MEMORANDUM FOR RECORD

SUBJECT:  GPC PURCHASE REQUEST

1.  Requestor   ___DIANE SMITH ______MICCC____________________910-907-4170____________




name

    office


    
            phone

2.  Required by___GEORGE JONES_____________




date

3.  Supply / Service / Source



    Qty

        Estimated Cost

_______________________________________________________________________________________HAMMER__________________________________2@$10.00 EA_______$20.00     ____________

___PRINTER PAPER  




1 BX $25.00                  $25.00______________ 

_____________________________________________________________ __$45.00______________
 Justification:___MONTHLY OFFICE SUPPLIES____________________________________________ ___________________________________________________________________________________ ________________________________________________________________________________________________________________________________________________________________________

5.  Local Purchase Authority (circle one) YOU HAVE TO CIRCLE ONE OR ADD ONE

AR 25-30

AR37-47

AR 40-61

AR 70-6

AR 165-1

AR 600-8-22

AR 601-280

AR 720-1
AR 750-1
  AR 700-2


AR 350-1


AR 710-2

CTA 50-900                

CTA 50-909

CTA 50-970

CTA 8-100

6.  Mandatory source for this purchase (circle one) YOU HAVE TO CIRCLE ONE
Yes (circle source below)
No

UNICOR
Buy Green
JWOD

DAPS

Fire Extinguishers – See FAQ


7.  Fed Log (circle one)

Yes
No
 YOU HAVE TO CIRCLE ONE





initials



comments

8.  PBO item 
Yes 
No  _______________     _____________ YOU HAVE TO CIRCLE ONE




 if yes, supply NCO

    date
9.  Admin approval (circle one)   YOU HAVE TO CIRCLE ONE
N/A


PWBC


Coin/Trophy


ITBC

 

ADPE


Training 

Equipment maint. 

 

10.  Total cost_________________ TOTAL COST GOES HERE
11.  Approving official signature____BILLING OFFICIALS SIGNATURE__________________________

12.  Card holder signature_________CARDHOLERS SIGNATURE______________________________







Bottom portion to be filled out by card holder








